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Megumi Preschool values and understands that each and every child is unique
and therefore strives to provide the best-individualized childcare possible.

At Megumi Preschool, we realize that each and every child develops and
learns at his/her own pace. By keeping an open line of communication with
parents, we can better understand their child's feelings and needs. We view
parents as partners in education. By working together, we can design a
curriculum that is age appropriate, yet academically challenging. We view
Megumi Preschool as a mini-society, where our children learn to be
responsible, intelligent and creative citizens. Step by step they will gain the
useful skills and knowledge to help them become successful and well rounded
individuals. As a flower bud grows and blooms with the right care and
nurturing, so do the hearts and minds of the children at Megumi Preschool.

Director: Yoshimi Suzuki
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Program Objectives

To provide positive social emotional experiences, enabling the child to
interact properly with other children.

To provide structure and an educational environment geared to the child's
educational level.

To provide a wide range of creative and recreational experiences.
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Goals

Megumi Preschool strives to teach our students to become people who:
*empathize and sympathize with others

*are positive and optimistic

*are always healthy and happy

*are responsible for their own actions

*play safely and get along with their peers

*are creative and embrace their creativity
*practice good manners (ie. greet, answer clearly)
*follow rules and directions

*are caring and compassionate
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Megumi Preschool's Philosophy

Parents have entrusted their child's future and well-being with the Megumi
Preschool. We believe it is important o maintain each child's identity, to
strengthen their natural abilities and talents and to enjoy life.
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Before a child is enrolled at Megumi Preschool, parents are encouraged to
visit and examine the facilities. During the visit, the progress schedules and
fees will be explained.
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Pre-Enrollment Observation
Before parents commit their child fo the program at Megumi Preschool,
there is an opportunity to visit a classroom for one hour.
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Waiting List

If a class reaches its maximum enrollment limit, we will create a waiting list
based on the order we received the Application Form along with $100.00
registration fee (non-refundable). The waiting list is basically a first come,
first serve basis; however, siblings of children who are currently enrolled as
full-time at Megumi Preschool have priorities.
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Parents will receive a packet of information and forms prior to the
enrollment of your child, which include:

Enrollment Agreement Form
Registration Form

Child Care Agreement

CPS Reporting Guidelines
Child Discipline Policy
Attendance Record



® Permission Forms

® Health and Social Record

® Keep Me Home

® Certificate of Immunization Status
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The enrolment procedure is completed when we receive all the documents
above and the $100.00 non-refundable registration fee. If you have paid
registration fee already to be on the waiting list, the fee will be waived.
We don't accept enrolment without the required documents or the fees.
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We accept children as young as 4 months old and as old as 5 years old. We
do not discriminate based on race, creed, color or national origin.
We accept full and part time enrollment.
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Child Care Hours

Megumi Preschool will be open from 7:30am to 5:30pm, Monday through
Friday, except school holidays. For insurance reasons, we are not allowed to
accept children before 7:30am. Regarding the school holidays, please refer
to the section of School Calendar.
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Tuition Information

*Children 31 months and older

Full time: Every day, 8 hours or more Tuition: $1000/month

Part time: 2 or more days/week, 5 hours or more/day Tuition: $6.75/hour
Extra care: $7.25/hour

Class supply fee: $0.75/day Lunch fee: $1.25/day

*Children 13 months to 30 months

Full time: Every day, 8 hours or more Tuition: $1,100/month

Part time: 2 days a week or more Tuition: $65.00/day




Class supply fee: $0.75/day Lunch fee: $1.25/day

*Children 4 months o 12 months

Fulltime: Every day, 8 hours or more Tuition: $1,200/month
Part time: 2 days a week or more Tuition: $70.00/day
Class supply fee: $0.50/day Lunch fee $1.25/day

Overtime Fees

*Overtime Fee until 5:30; This is a subject to a part time child who is over
31 months old.

There is an overtime fee if you drop of f your child earlier than the time you
set up and pick your child up later than the picking up time. It is $7.25 per
hour. The followings are the rate.

10-19 minutes 15 minutes of charge

20-39 minutes 30 minutes of charge

40-49 minutes 45 minutes of charge

50-69 minutes 1 hour of charge

*There is no overtime charge until 5:30 for a full time student or child
under 30 months old.

*There is an overtime fee after 5:30 for all children.
5:30-6:00 $3 per every 15 min
After 6:00 $1 per minute

If you have any questions regarding tuition, please speak with someone in the
office.
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What is the class supply fee used for?

Each month, the teachers plan fun and exciting crafts and games for the
children. The money will go towards buying the necessary items for these
activities.
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Absences

No tuition deductions will be made for any absent days. An absence of more
than 5 days without contacting the Director will result in a loss of your
child's reserved space at Megumi Preschool. Class supply fee and Lunch fee
will not be charged, if you notify us the absent dates at least two weeks in
advance.
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Meals and Snacks

Lunch will be served daily between 11:10am and 12:15pm. Afternoon snack
will be served at 3:00pm. We do not serve breakfast, but feel free to bring
breakfast to the school if your child comes by 8:30.
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Birthday Celebrations

We will be celebrating birthdays each month. Birthday parties will begin at
10:30am and last for about half an hour. Parents are more than welcome to
come to their child's class to celebrate his/her birthday. We allow
photography and video taping as long as we obtain written permission from
the other parents in the class. Please sign a permission slip (available in the
office) if you would like to give your consent.
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Personal Items

Please clearly label all clothing, coats, blankets and other personal items so
they will not be misplaced. Please check to make sure that all items that you
take home belong to you. If you are unsure about an item, please check with
a feacher.

Please dress your child in play clothes because they may get their clothes
dirty when they go outside to play. Rubber boots, hats and mittens are
needed for cold, rainy weather. Please also be sure that your child has at
least 2 complete sets of extra clothing.
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Indoor Shoes

Please provide indoor shoes for your child. We suggest slip-on shoes that
your child can put on and take off by him/herself. Please label your child's
shoes.
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Water Bottles/Thermoses

Please do not fill your child’s water bottle with liquids high in sugar. Please
bring water bottles home on a daily basis so that your child has a clean water
bottle filled with fresh water or tea.
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Hiyoko Class (Infant) Items
Please bring a blanket, sheets, bibs, milk/formula/baby food, baby wipes,
extra clothes, at least 5 diapers and plastic bags for soiled diapers.
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On the days that music and P.E. are taught, the class schedule will be a little
different. Please confirm your child’s schedule with the homeroom teacher.
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art project
toileting time
Hiyoko lunch time
Risu lunch time
Usagi lunch time
Panda lunch time
Zo lunch time
Kujira lunch time
Japanese story time
outside play time
nap time

wash hands

snack time

free play time
afternoon class
free play time
school close
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Available Classes

Whale: 5 and 6 year olds Kindergarten

Elephant: 4 and 5 year olds preparing to enter kindergarten in 1 year

Panda: 3 and 4 year olds preparing to enter kindergarten in 2 years

Rabbit: 2 and 3 year olds preparing to enter kindergarten in 3 years

Squirrel:  1and 2 year olds preparing to enter kindergarten in 4 years

Chick: 4 months old and older preparing to enter kindergarten in 5
years
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Arrivals and Departures

Please make sure that your child is safely dropped off in his/her classroom
at the preschool. This is extremely important if we are to maintain the
safety of your child. Please sign your full name on the attendance sheets
when you drop off and pick up your child. Our staff will not release a child
to anyone other than a parent, unless consent has been given. We will post
items on the bulletin board from time to time for your review. Personal
correspondence and your child's projects will be placed in your child's
mailbox.

If someone other than a child's parent is picking up a child, Megumi
Preschool requires a permission slip indicating the names of adults who are
allowed to pick up a child. This document is available in the office.
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Transportation Policy
*Megumi Preschool does not provide public school bus transportation.
*All children must wear seatbelts whenever they go on field trips.




*If your child has an allergy, we will request a written description of the
allergy when your child enrolls.

*Please do not leave your child alone in the car by him/herself. If we
witness this sitfuation more than twice, we must report it fo the police.
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First Day Requirements

*Prior to your child's first day, please try to bring him/her to the school for
a visit. During this visit, we will show your child his/her cubby, the layout of
the classroom and introduce him/her to his/her new teacher.

*Without written instructions and your authorized signature, we will not be
able to administer any medication for your child.

*Please bring at least 2 complete sets of clothing.

*If a reward incentive is implemented, we will use stickers and an incentive
chart, not candy or food.

*We require all children under the age of 5 fo nap or rest. Please bring a
blanket. Megumi Preschool will provide the mat and the sheets.

*Due to the limited size of the cubbies, please only bring items that are
absolutely necessary.

R—LR—=C-EFEY

BABRBEYNRITINTOWET . BEZRTWEEITRE31CT 54, EAEMNo=/SRT—FK%E
BELTWET , /ARAT—FRI&. e-mail IZTTEELTVET,

BEREBRE. FRHOKRF.SADRTDa—IL TR ARV ISREY,

Ama—  BEEKY.PTALKYGERBYECALGRERD AL I+—2A—30h
www.megumipreschool.comTZE W :EITE T . T BEZET LOBFELLET, KYITY,

Homepage
In order to log on to the member's page, you must set up a user name and

password. The password will change every month. This password will be
emailed to your email address. Please visit www.megumipreschool.com to
view pictures, events, monthly schedules, the menu, class schedule changes,
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PTA information, etc. The home page will be updated on a monthly basis.
Please check the website for important updates.
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You can view our holiday dates as well as other events on our homepage. The
2008-2009 winter break will be from December 22™ through January 2.

Labor Day Septemberl

Veterans' Day November 11
Thanksgiving November 27, 28

Winter Break December 22 - January 2
Martin Luther King, Jr. Day January 19

Presidents Day February 16

Memorial Day May 25

Independence Day July 3

No School (Preparation day for new school year for teachers) TBD
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School Closure Information

In case of inclement weather, we will follow the Bellevue School District
decision. In case of 2 hour delay, the preschool will open at 9:30am, since we
might need to arrange available staffs. We will try to leave a recording on
the answering machine advising you of delays or closings. You may call the
school after 6:30am to check the answering machine. Please understand
that we do not refund tuition due to closures caused by inclement weather.
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Power Outage

If there is a power outage for more than 30 minutes, we will start calling
parents. Please come pick your child up within an hour of being notified.

If there is a power outage in the early morning and lasts until 10:00am, the
school will be closed. (We cannot prepare lunch if there is no power.)
Please understand that we also cannot refund fuition due to school closures
caused by power outages.

The staff must come to work during their regular hours but if the power
outage lasts beyond 10:00am, the school will close.
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Megumi Preschool Events

We organize birthday parties every month. We not only sing and read with
the child on his/her special day, we plan a lot of other fun activities like
finger plays and puppet plays.

Other important and fun events include: Valentine's Day, Tanabata, Otsukimi,
Halloween, Thanksgiving, Shichigosan, etc. If your child is enrolled part time
and you would like your child to be a part of these occasions, you may sign up
for additional child care. Tuition for that day will be added to the next
month's fuition.

Graduation is the biggest event of the year. Graduation is held in the
Highland Middle School gymnasium. We will immediately inform you if the
location should change.
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Earthquake Drill

1) When there is an earthquake, we will immediately seek shelter under the
tables and cover our heads with our hands.

*One staff member will open the door, so that no one is trapped inside.
*During an earthquake, book shelves, cabinets and light bulbs may fall.
Therefore, we will try o avoid these areas. We will also move away from
the windows, as they may break.




*We will eventually resume activities after the shaking stops, but we will
still take careful precautions in case of aftershocks.

*We will stay put and wait until a supervisor lets us know it's safe to move.
We will keep calm so as not to make the children panic.

*Practice drills are usually about 3 minutes long.

2) If the shaking lasts for 5 minutes or longer, we will go outside. (The
building may collapse.)

*We will quickly and quietly make our way outside.

*We will seek refuge away from buildings and frees.

If an earthquake occurs, please come pick up your child as soon as possible.

If the phone lines are down and we cannot reach you, we will record

important information on the answering machine. Please be careful when

driving to pick up your child.

Emergency Box Contents
*Emergency contact information
*Water

*First aid kit

*Tissue

*Toilet paper

*Canned food

*Dry food

*Paper cups, paper plates, spoons, napkins
*Flashlight

*Scissors

*Can opener

*Extra clothes

*Blanket

*Vinyl sheet
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Toilet Training

We will potty train in the Usagi Class. We will try o make potty training fun.
We will show the children how to flush the foilet and make sure they wash
their hands.

*Hand washing procedure

1.

ook wnN

Wet hands

Get soap

Scrub hands together

Rinse

Dry hands with a paper towel

Turn off the water using a paper towel

*Diaper Changing Procedure

1.

»

OV XN OO

Wash hands with soap and water. As an alternative, disposable gloves
may be worn.

Supplies must be ready and within reach. Never leave a child unattended
on the diaper changing table.

Remove the diaper and clean the child’s bottom with wet wipes.

Throw away or bag the dirty items. Always use a properly labeled,
covered container that meets health regulations.

Wash hands with soap and water or use a wet wipe.

Diaper and dress the child.

Wash the child's hands with soap and water or with a wet wipe.

Place the child in a safe place.

Clean and disinfect the diaper changing area and any supplies that were
used. Always use an approved cleaning solution that is mixed daily.

10. Wash hands with soap and water. Turn off faucet with a paper towel.
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Health Care Policy
*Each child must have a complete physical. All immunizations must be up-to-
date.
*Each child will be observed for signs of illness every day. Illness
constitutes a temperature, cold symptoms, upset stomach or headache. If
your child appears ill, tired, or upset, we have the right to refuse child care
for your child on that day. If your child isill, please call us to inform us of
the illness. We request your cooperation if your child ever contracts a
communicable disease. If two or more cases are reported to us, we will
notify you and the Health Department.
*Your child may not attend the preschool if:

s/he has a fever over 100

within 24 hours, your child has vomited twice

your child is contagious (ie. Chicken pox)

s/he has diarrhea

s/he has a contagious rash
*Children who become ill while attending day care will be required to go home.
It is your responsibility to make sure that your child is picked up within one




hour from the time we notify you. This is for the well-being of all the
children. All children who become ill will be isolated from the other
students.

*The staff at Megumi Preschool may only administer medication if we have
written approval. Any medication left in the school for over 5 days will be
disposed of. However, we will grant an exception for a child who has a note
from a physician indicating the dosage and the length of time the medicine
must be taken. All medication must be stored in its original container. The
container must be labeled with the child's name, dosage and the date of
purchase.

*All accidents are logged and stored in our files. If you should have any
questions regarding your child, please feel free to ask. If your child is
injured at home, we would appreciate a note from you for our files. Please
indicate the date, the type of accident and follow up treatment
recommended by your physician or yourself.

*At the time of enrollment, you will be required to complete and sign an
emergency medical treatment consent form. This form will be used by the
Megumi Preschool staff if and when a medical emergency occurs. The
consent form will allow us to take appropriate action concerning a medical
emergency.

*We will supply a sheet for each child’s sleeping mat. We wash the sheets
every day.

*All toys and materials that come info contact with the children will be
cleaned and sanitized on a regular basis.
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Discipline Policy
*Behaviors that endanger the health and safety of the children will not be
tolerated. These behaviors include: pushing, hitting, biting, leaving the
building, throwing objects, destruction of property and stealing. In addition,
verbal abuse is not tolerated.
*Discipline will be fair, reasonable, consistent and age appropriate. No cruel,
hazardous, frightening or humiliating discipline (ie. Spanking, corporal
punishment) will be used. Examples of discipline techniques that may be
used are as follows:
1) Positive Reinforcement - Positive statements and attitude, alternative
activities
2) Diplomacy - Discuss the reason(s) for the negative behavior and work
out a solution with the child
3) Thinking time - If after 3 warnings, a child still does not listen, s/he
will be separated from the group, but by no means will s/he be
completely isolated.
*Behaviors that are infrequent or are not hazardous to the other children
(is. Temper tantrums) will be redirected into another activity.
*If a child's negative behavior cannot be controlled by any of the above
discipline techniques and s/he endangers the safety of him/herself, other
children or property, the child will not be allowed to attend for a period of
one week, or as deemed appropriate and necessary by the Director.
*Megumi Preschool will make reasonable accommodations for physically or
mentally limited children in care or seeking care.
*Megumi Preschool will make reasonable accommodations for physically or
mentally limited and qualified job applicants or employees.
*Megumi Preschool strictly prohibits sexual harassment. There is a policy
for submitting and resolving sexual harassment complaints.
*All staff members must report suspected child abuse or neglect.
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Allergies
The number of children with various allergies is gradually increasing. Please

be sure to fill out any allergy information on the registration form under the
Allergy Information. On the Individual Care of Plan form, please also



indicate treatment for your child if s/he should accidentally eat or come into
contact with something s/he is allergic to. Please turn in this form to the
office along with the permission slip.
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Chronic Illness
Please inform us if your child has a chronic disease (i.e. asthma) and let us
know how we can best help your child.

FELDFH-EFRK
OCHRBEDRAZYIIE, FELOER, FH. RE@CFTEATIEEY ., FEBLICHFR IFH
AENESIC, RERRBEERBTHIFIRRERILETS,

ULEDTFELDTLULF—ITFELDFRITFELDER-EKICIF. FLERLFEFTA. A
A—FELSAITEIYSHRE TR BOEAREZYIERAYTHLFHEEE A

Accidents and Injuries
The Megumi Staff will do their best to prevent any accidents and injuries by
making the classroom environment as safe as possible.

In regards to the three sections above (Allergies, Chronic Iliness & Accident
and Injuries), the staff will do their best to prevent accidents and injuries.
However, sometimes accidents and injuries are not preventable and parents
may not sue the school or teachers.
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These fterms and conditions are subject to change without notice
from time to time in our sole discretion.




